
 

 
 

FRIENDS OF THE  
W.K. SANFORD COLONIE  

TOWN LIBRARY MEETING MINUTES 
January 8, 2019 – 6:30 PM 

 
 
 

ATTENDING  
Berneata Bargar, Jan Hagen, Becky Klope, Louise McColgin, Leslye Milos, Linda 
Murphy, Evelyn Neale, Jennifer Soucy, Claudia Thornton and Joan Woodstockholst.  

 
INTRODUCTIONS  
The meeting began with general introductions. 
Minutes from the previous meeting (December 11, 2018) were approved and are being 
posted on the Friends web page. 
 
LIBRARY REPORT 
Evelyn reported: 

● Rest Rooms are now completed and in use. 
● The main entrance is expected to be completed by the end of January. 
● Because of the work that is being done, the library is noisier than usual. 
● Fire/safety equipment is mostly in. 
● Carpet has been ordered. 
● Will be putting out bids for Phase 2. 
● T-Shirts for the Summer Reading Program are available for purchase ($10 each, 

at Library’s cost) by any staff, members, etc.  
● There have been a few staffing changes. 
● The “Makerspace Lab” training room is coming together. 
● Evelyn will look into getting the Friends logo put on the outdoor book drop. 
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LIBRARY BOARD REPORT 
● Donna was not in attendance, but it was reported that there is a Library Board 

vacancy if anyone is interested in applying. 
● The Bylaws were accepted and are going to the Town Attorney. 

 
TREASURER’S REPORT 
Leslye Milos reported: 

● Dave Ferrill and Richard Friedman have volunteered to audit the Friends 
accounts. 

● The amount listed on the Treasurer’s Report for the car wash ticket sales will be 
updated further. 

● The Friends account balance as of January 9, 2019 is $29,272.76. In addition, 
there is a balance of $1,134.86 in savings, and three $10,000 Certificates of 
Deposit.  Income for the month was $3,297.20, and expenses were $2,482.37. 

 
REQUESTS AND EXPENDITURES 

● Jennifer Soucy submitted a request for $250. This is to be used for the March 
Bingo Challenge for adults. It was suggested that newer books be wrapped and 
awarded as prizes; other prizes will be purchased. Jan Hagen made a motion, 
and Louise McColgin seconded it. It was unanimously approved. 

● Evelyn Neale requested $9,593.10 for ten (10) all-in-one HP computers for the 
Makerspace Lab. Jan made a motion to approve, and Louise McColgin seconded 
it.  The request was unanimously approved. 

● Evelyn requested $400 for the purchase of name tags. These tags are to be worn 
by Library staff.  Claudia Thornton made a motion to approve the request, and 
Becky Klope seconded it. It was unanimously approved. 

● Evelyn requested $18.95 to pay an invoice received from a book author. Becky 
Klope made a motion, Louise McColgin seconded it, and the request was 
unanimously approved. 
 

WEB SITE, FACEBOOK, PUBLICITY AND LIBRARY E-NEWSLETTER 
● Claudia reported the Friends web page has been updated, and 2019 meeting 

dates are listed. 
● Claudia, as Friends secretary, brought up the subject of how long Friends 

documents need to be kept, both for physical and electronic, how to best share 
the documents for historical purposes and any special requirements for web 
pages. Evelyn provided some information.  It was decided that each officer, when 
creating Friends documents in Google Docs, will also share them with 
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“wksfriends@gmail.com”.  Evelyn noted it is important to Open the documents. 
Claudia will research the length of time required to keep Minutes and other 
documents (501c3.org).  There is no need to print web pages when changes 
occur. All hard copies of previous years’ Friends Minutes will be filed in the 
Friends file cabinet at the Library. 

 
THANK YOU LETTERS FOR ANNUAL APPEAL 

● At least $9,075.00 has been raised through the Friends 2018 Appeal. The 
following tasks need to be accomplished: 

○ General thank you letter written (use last year’s as a starting point) 
○ Create mail merge to match donor names with their specific donation 

amount. Claudia will handle. 
○ Print letters and labels. Jennifer will handle. 
○ Organize volunteers to stuff envelopes. 

 
LOVE YOUR LIBRARY - FEBRUARY 

● White paper hearts ($1) and red paper hearts ($5) will be available for sale 
during the month of February. 

● Discussion was had regarding the best times for Friends volunteers to sell 
hearts.  Since available members is probably a small number, we need to staff a 
table during the busiest times.  Jan and Jen will discuss blocks of best times. 
Perhaps teen volunteers can help.  Jen will get this on the Library’s E-news. Car 
wash tickets will also be for sale at the table, but Square will not be used.  Cash 
is acceptable in person, or credit card transactions can be done online. 
 

MEMBERSHIP RENEWAL LETTER 
● Becky has updated the letter, and it will be sent out in February.  Since everyone 

gets a letter, it will be simpler.  Volunteers will be needed to stuff envelopes. If 
someone would be interested in being the Membership Chairperson, that would 
be very helpful. 

 
UPCOMING EVENTS 
May 2-5 Book Sale 
Jan reported: 

● At our last meeting, it was agreed to charge a $5 early entry fee for Thursday 
night (5:30-7:30pm). 
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● “Hefters” need to be recruited to transfer books from the shed to the Library and 
to take them back to the shed. 

● Jan suggested the need for three leadership teams for the following book sales: 
○ Book Nook - Jan and Lucretia will continue to co-lead.  It is hoped 

Richard will continue to recruit volunteers. 
○ Spring Book Sale - Jan and Lucretia will co-lead.  Berneata will recruit 

hefters and volunteers. Linda Murphy suggested that Colonie’s Youth 
Court might be able to provide hefters as a part of community service. 

○ Fall Book Sale - Jan and Lucretia will assist, but not lead, for this event. 
Possibilities to co-lead are: Louise McColgin and Edye Benson, with a 
third person covering volunteers. It’s expected to be held toward the end 
of October. 

 
MISCELLANEOUS 
Becky indicated the Friends brochure has been updated, and samples were passed 
around. 
 
Meeting was adjourned at 7:35 PM. 
 
Next meeting: February 12, 2019 at 6:30 PM  
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